
USING THE WEB TO YOUR ADVANTAGE 

SITE-BUILDING BASICS 
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Essential terms:  
 

A web hosting service is a type of internet hosting service that allows 
individuals and organizations to make their own website accessible via 
the World Wide Web. 
 
A domain name identifies a website (i.e., microsoft.com). 
 
HTML stands for 
"Hyper-Text Markup 
[ŀƴƎǳŀƎŜΦά ¢Ƙƛǎ is the 
language that is used 
to write web pages. 
 
When you upload, you are sending a file from your computer to 
another system (in this case, storing it on your website). 
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Not 
even 
close! 
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Search and compare to find the 
ǿŜō ƘƻǎǘƛƴƎ ǎŜǊǾƛŎŜ ǘƘŀǘΩǎ ǊƛƎƘǘ ŦƻǊ ȅƻǳ 
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Some questions to 
ask yourself when 
considering a site: 

 
Å What are the terms? 
 

Å What does it cost? 
 

Å Are there ads? 
 

Å Is the usage of HTML mandatory or optional? 
 

Å How much file storage space is there? 
 

Å What is the maximum file size that I can upload? 
 

Å Do I want a transferrable domain name? 
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¢Ƙƛǎ ƛǎ .twhΩǎ 
web hosting 
service. 
 
.twhΩǎ ŘƻƳŀƛƴ 
name is bpro.us 
 
Å HTML is 

optional 
Å Larger file 

storage and 
upload 
capacity 

Å Must pay 
 

bpro.us
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9ŀǊǘƘ[ƛƴƪΩǎ ¢ǊŜƭƭƛȄ Site Builder does (most of) the work for you 
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BPRO PD 11 and BPRO PD 16-17 both 
use this web hosting service. 
 

Å LǘΩǎ Cw99 
Å HTML is required 
Å Less file storage & upload capacity 
Å No transferrable domain name 
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OrgSites users do all the work themselves 

Example of HTML entry 

  ²Ƙŀǘ ȅƻǳǊ ǎƛǘŜΩǎ ǾƛǎƛǘƻǊ ǎŜŜǎ  
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OrgSites provides its users with a quick reference list of the most 
common HTML codes and handy links to external HTML resources 
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Most hosting sites will accommodate .htm 
files created using Microsoft Word 
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They provide users with the ability to  
ƳŀƴŀƎŜ ǘƘŜƛǊ ǿŜō ǇŀƎŜǎ Χ 
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Χ ŀƴŘ ǘƻ ǎǘƻǊŜ ŦƛƭŜǎ Χ 
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Χ ŀƴŘ ƎǊŀǇƘƛŎǎ Χ 
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Χ Ǉƭǳǎ ǘƘŜȅ ƻŦŦŜǊ ƻǘƘŜǊ ǳǎŜŦǳƭ ŦŜŀǘǳǊŜǎ 
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LǘΩǎ ƴƻǘ ŘƛŦŦƛŎǳƭǘ ǘƻ ōǳƛƭŘ ŀ ōŀǎƛŎ ǿŜōǎƛǘŜ ǳǎƛƴƎ I¢a[Φ 
[ƛƪŜ ŀƴȅ ƭŀƴƎǳŀƎŜΣ I¢a[ Ŏŀƴ ƎŜǘ ŎƻƳǇƭƛŎŀǘŜŘΧ 

ōǳǘ ȅƻǳ ŘƻƴΩǘ ƘŀǾŜ ǘƻ Ǝƻ ǘƘŜǊŜΗ 

You can say that 
LΩƳ  ŀ  

άǎŜǇǘǳŀƎŜƴŀǊƛŀƴέ 

Or I can just say that 
ȅƻǳΩǊŜ  ŀ 

άǎŜǾŜƴǘȅ-ǎƻƳŜǘƘƛƴƎέ 
ƛƴǎǘŜŀŘΧ 
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!ƴŘ ŜǾŜƴ ƛŦ ȅƻǳ ŎƘƻƻǎŜ ŀ ǎƛǘŜ ǘƘŀǘ ŘƻŜǎƴΩǘ ǊŜǉǳƛǊŜ I¢a[Σ 
you can use it to jazz things up a  bit 
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¸ƻǳ ƳƛƎƘǘ Ƨǳǎǘ ǿŀƴǘ ŀ ǎŎǊƻƭƭƛƴƎ ƳŀǊǉǳŜŜΧ 

oǊ ŀ ŘǊƻǇŘƻǿƴ ƳŜƴǳΧ 

or to insert a special feature provided by another website. 

²Ŝō ǘŜƳǇƭŀǘŜǎ ǎǳŎƘ ŀǎ 9ŀǊǘƘ[ƛƴƪΩǎ ŘƻƴΩǘ 
provide you with these feature options. 
You must use HTML. 
 
And none of these enhancements are 
difficult.  
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<font color="#FFFFFF"><marquee 
bgcolor="#0101df" direction="left" loop="40" 
width="100%">See Conferences page for Fall 
2011 conference information!  .........  Check 
out our new Forum and "Like" us on Facebook!  
.........  Join BPRO or renew your membership 
now!</marquee></font> 
 

¢ƻ ŀŘŘ ǘƘƛǎΣ L ƎƻƻƎƭŜŘ άƘǘƳƭ ŎƻŘŜ ŦƻǊ 
ǎŎǊƻƭƭƛƴƎ ƳŀǊǉǳŜŜέΣ ŦƻǳƴŘ ŀƴ ŜȄŀƳǇƭŜ ƻŦ 
the code, copied and pasted it to the 
website, and then personalized the colors 
and text. 

The marquee, for example: 

The HTML Code: 
 

Not hard to do at all! 
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hƴŎŜ ȅƻǳΩǾŜ ŎƘƻǎŜƴ ŀ ǿŜō Ƙƻǎǘ ŀƴŘ ŎǊŜŀǘŜŘ ŀƴ ŀŎŎƻǳƴǘΣ 
ƛǘΩǎ ǘƛƳŜ ǘƻ ǎǘŀǊǘ ōǳƛƭŘƛƴƎ 

όŦǊƻƳ ǘƘƛǎ Ǉƻƛƴǘ ƻƴΣ ƭŜǘΩǎ ŀǎǎǳƳŜ ȅƻǳΩǊŜ ǳǎƛƴƎ ŀƴ I¢a[-only site) 



20 

Decide what kinds of information you want to display on your 
Homepage and enter the text. You can dress things up later on as you 

become more accustomed to working in an HTML format. 
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[Discussion of HTML code list] 


